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Tiverton Swords

Draft Health and Safety Policy:

1. The club aims to ensure, so far as is reasonably practicable, the health, safety and welfare of all members of the club involved in club activities and the safety of club equipment. 

2. All members of the club are expected to take care of their own health and safety while involved in club activities, but the committee has a duty to ensure that club members are made aware of the particular hazards they are likely to encounter, how to deal with them and that all reasonable precautions are taken.

3. The specific duties of the committee in achieving these aims are outlined in section 8.

4. Induction Procedure - When a person starts taking part in club fencing activities they will be instructed on health and safety by a club coach before being allowed to fence.  Newcomers will be given and asked to fill out a club registration form with their emergency contact details and pertinent health information as soon as possible.  Parental consent needs to be given for children.  The club Secretary will retain all such information in writing. The club will control this information lawfully and shall not disseminate any personal details to any third party with the following exceptions – when formally requested by public bodies such as the Police Service or Crown Prosecution Service or Coroner’s Court. The Executive Committee may disclose this information as appropriate if it is felt that the individual is a danger to themselves or others. 

5. Health and Safety Guidelines for All Club Members will be permanently affixed to the club notice board to be displayed clearly at every session.  These guidelines include the following: 

1. Appropriate attire for fencing is trainers, t-shirt and tracksuit bottoms (preferably with zip-up pockets).

2. Before fencing an opponent, the required protective equipment is a plastron over the shoulder of the sword arm, a jacket (if a front-fastening jacket ensure that the zip/buttons are on the non-sword side, women are also advised to wear chest protectors inside the jacket), a glove on the sword hand and a mask. Ensure that the mask fits sufficiently tightly so that it cannot fall off and that all the fastenings on the jacket are done up. If you find any piece of equipment that is defective, do not use it and please inform either the coach or a committee member.

3. Before taking a lesson from a coach you must always wear a mask.  Other protective kit may be waived at the coach’s discretion and liability.

4. Before using a weapon ensure that it not excessively soft or bent and that it has a complete tip. If you find a weapon is defective, do not use it, please inform either the coach or a committee member.

5. Always obey the instructions of a club coach at all times during the training session and never fence without permission and supervision from a club coach.

6. Ensure the piste you are fencing on is clear from obstacles and that there is clear space around the piste to allow for either fencer running off. When spectating, do not stand too close to a piste that is being used.

7. When not fencing always ensure that weapons are carried vertically, with the handle towards the ground. You should never run with a weapon except when fencing or as part of a coaching exercise.

8. When setting up electrical equipment, make sure that leads run around the edge of the hall and do not cross any pistes. If a piece of electrical equipment becomes faulty, do not attempt to repair it, inform either the coach or a committee member.

9. Come physically prepared to fence and warm up properly to avoid related injury when fencing and during lessons. Fencing uses up a lot of energy, fluids and nutrients.  If you are ill or recovering from an illness you are advised to take it easy or not fence at all.

10. Practice good fencing techniques, posture and footwork to avoid bad habits that can lead to injury.

11. If you have a medical condition that may affect you while fencing (e.g. asthma) then include it on the club registration form and inform the coach at the start of the session.  If it is serious/life-threatening then you will need to supply a copy of a note from your G.P. which states that you are fit and able to participate in fencing.  If you suffer from Asthma you MUST ensure your inhaler is accessible during the session.

12. Ensure that any equipment you use is returned to the cupboard at the end of the session or a committee member is informed if you are taking equipment home.

Details of Insurance and Liability Cover: The Club has Civil Liability Insurance provided by affiliation with BFA. Club members are asked to consider obtaining their own Personal Injury cover and cover for their personal equipment.  If a member/fencer actively withholds information relating to their health and safety when taking part in club activities then the club will not be held responsible for any injury or harm sustained to that member/fencer resulting from that lack of information.

6. Disciplinary Procedures: If a club member is found to be in serious breach of the club health and safety guidelines, thereby putting themselves, others or club equipment at risk then this breach should be brought to that club members attention by a committee member.  A written warning may be issued. In the event of a club member repeatedly breaching the club health and safety guidelines, they may be banned from taking part in particular club activities.

7. Complaints Procedure: If a club member feels concerned over any matter regarding health and safety during club activities then they should approach the secretary as soon as possible.  

8. Committee Responsibilities:

Specific:

1. Safety policy is up to date.

2. Sustained contact with BFA and adherence to rules implemented to ensure safe practise.

3. Risk assessment is up to date.

4. Submitting accident report forms.

5. Storing detachable slips from Accident Books (BI510) in accordance with Data Protection Act.

6. The production of an annual inventory of club equipment.

7. Loaned equipment is returned in good working order.

8. Maintaining records of safety checks, including electrical equipment.

9. The provision of the appropriate level of first aid equipment and accident books.

10. Advise the club committee on new equipment items required by the club.

11. Records of club members on tours/ overnight trips are registered with a senior member, a committee member not involved with the trip or the Physical Education Department.

12. Ensure that safety procedures are implemented, reviewed annually and amended where necessary.

13. Disciplinary procedures for club members disregarding safety policy.

14. Inspection of equipment, maintenance logs, safety record and accident report forms.

15. Monitoring coach and group leader compliance with safety policies.

General:

1. Current Club's safety policy and procedures displayed on the club website.

2. New equipment assessed as purchased.

3. The provision of adequate training or accreditation for club members.

4. The dissemination of safety information.

5. The promotion of appropriate training for club members at all levels, including first aid training, with particular attention paid to novices and inexperienced participants.

6. Coaches and group/session leaders have adequate knowledge or qualifications for the role that they undertake.

7. Coaches and group/session leaders are fully aware of the club’s safety policy and procedures.

8. The appropriate and safe storage of club equipment.

9. The correct maintenance, using contractors where appropriate, in accordance with manufacturer's guidelines.

10. The immediate removal of damaged and unsafe equipment.

11. Equipment is not used unsupervised by those unskilled in its usage.

12. Providing a safe means of transport and following hirers regulations/ polices.

Ensuring that all safety matters are considered when arranging tours, from the suitability of the opposition to the appropriate level of insurance.

